
 

 

15 April 2020 

Dear Senior Prep Parents 
  
I hope this finds you well. 
 
The ‘CHP Digital Learning’ programme will commence on the 20th of April 2020. 
 
We will be using GOOGLE CLASSROOM as our main Digital Learning platform. Every subject has been set up for this 
and the teachers will ensure that the tasks are loaded by 7:30am each morning. 
  
Some details: 
 
Please ensure that your child has a space set up to work, a desk with comfortable seating, with adequate light and 
ventilation. Limit external distractions as far as possible. The teachers have set Grade and Subject specific activities 
for your child to complete during this time.  Virtual learning requires responsibility from your child and your role as a 
parent is to offer support as he/she works through the set tasks. Please don't expect your child to know how to be 
self-directed immediately, they may need some time to develop this skill set.  
 
We will be using the first two weeks of our Digital Learning as a time for parents and children to become accustomed 
to this new way of learning. Do not hesitate to contact the teachers should you require any assistance. The staff 
email addresses are attached for your convenience and all the teachers will be available throughout the day. 
 
Please note: We have shuffled topics in our curriculum in the various subjects to  facilitate the children being able to 
work on the ‘easier’ topics during this time. 
 
Routine at home 
A Grade 4 home timetable and a Grade 5 to 7 home timetable is attached to this mail. This timetable will help you to 
establish a routine at home. Should you not be able to follow this timetable, please monitor that your child is 
“visiting” each classroom daily. The teachers will monitor the tasks not submitted and will contact you if necessary.  
 
 
 
 
 
Reading 



 

In the timetable there is a reading slot scheduled for each day. During this time, your child will be expected to read. 
A reading log will be uploaded into the English classroom. Please ensure that your child completes the reading log 
daily as evidence. The English teacher will be able to see this reading log at all times.   
 
Instructions 
The instructions for completing the task, for submitting the task and for the due date of each task will be clearly 
stated, either by video or written instructions. Please remind your child to follow the due dates carefully. You will 
see that I have attached a calendar to assist your child with his/her organisation, your child is encouraged to use 
his/her homework diary.  
Your child was given a 72-page lined book which he/she must use to complete his/her work, unless the instructions 
for the activity states otherwise. 
 
Google Classroom 
Please contact Mrs Rhian Johnson should you need any assistance with Google Classroom or if your child 
experiences difficulty logging in to their email. Furthermore, if you experience any issues with internet connectivity 
or devices on any given day, please contact Mrs Johnson and she will pass the message on to the relevant teachers. 
Although your child will not be penalised for this, please make every effort to ensure it is sorted as soon as possible.  
 
We understand that this will be a challenge for you at home but we want to reassure you that as a staff, we will be 
doing everything within our power to teach and direct the children. Your role of facilitator will be to ensure the 
children are focused and working.  
 
Please contact myself, Mrs Johnson or any of the individual teachers if you are battling or need support in any way - 
we are here to help. 
 
Should you require any further information, please do not hesitate to contact me at 
sowerby.t@carlswaldhouse.co.za.  
 
Kind regards 

 
  
Tracy Sowerby 
Head of Department: Senior Prep 
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